
Students Getting Started 
Step 1 – Log In and begin tracking your CTE Experiences. https://www.ctemanager.com/ 
a) New User: b) Returning User - Sign In: c) Forgot your password?
Enter the login code 
provided by your teacher 
at www.CTEManager.com/
StudentSetup

Choose “Forgot Password” link to have 
a reset link emailed. If your account 
does not have an email, your teacher 
will need to assist. 

Enter your username and 
password 

Step 2 – Complete your “Account Settings” (PROFILE) 
Review your “My Profile” section and important areas to consider: 

o Is all information correct?
o Is my profile image updated?
o Is my “Career Objective” current (used

in my resume)?
o Is my password valid? If not, update in

this section.
o Complete “Contact Information”

sections
Step 3 – Record your “Professionalism” (Leadership)  

Track your involvement in 
professional organizations, 
volunteer activities and 
achievements/certifications. 
Enter references contact 
information and view your 
resume that summarizes all 
areas. 

Your Resume may a graded 
item, so update your records frequently! 

Step 4 – Record your Educational Experiences (CTE and Other Important Classes) 
Track your learning experiences in your courses. Consider: 
• Enroll in CTE courses (must first be set up by your teacher)
• Enter non-CTE courses, such as honor classes or other courses to showcase in

your resume (i.e. AP English, Dual Credit Science, Advanced Biology, etc.)
• Maintain Activity Log or sometimes called “journal” of your CTE course activities
• View course “Files” shared by your teacher, or ones you save and upload

Step 5 – Record CTE Project Experiences – Projects are a core function of CTE and illustrate 
learning outside of the classroom! 

Consider: 
• Do you have any

new projects to
add?

• Is your current
project updated?

View our “CTE Project Guide” for more 
information! 


